Learner Persistence and Filling Out the TOPS-PRO En  try
Record—Beginning-Low ESL

Teacher's Notes

These exercises are meant to prepare the students to fill out their
TOPS-PRO entry forms, specifically field #12. (At this level, you will
probably want to fill out the other fields for the students.) During the
exercises, please review how to fill in the bubbles on the form with
the students.

The first exercise helps the students understand the terminology used
in field #12 of the TOPS-PRO Entry Record (as well as introducing
the idea of goal setting in terms of their own English studies). If you
have a more advanced class, you may want to define “goal” and give
examples. It's VERY important to emphasize to the students th  at
the goals they bubble in field #12 should be someth ing that they
can achieve within the program year.  For example, if a student is
an Beginning- Low ESL student, he SHOULD NOT bubble in “H.S.
Diploma/GED.” This may be the student’s long-term goal, but he will
definitely not achieve it within the program year. Before you begin the
exercise, make sure to go over the vocabulary with the students. The
students will need to “interview” four people for Part | of this exercise
and be put in groups for Part Il.

The “Filling Out the TOPS-PRO Entry Record” exercise should be
done in groups (and then gone over as a class). This exercise shows
what the actual field looks like on the TOPS-PRO Entry Record.
Again, please make sure to show the students how to fill in the
bubbles correctly.



Learner Persistence/ Filling Out the TOPS-PRO Entry  Record—
Beginning-Low ESL

Name:
Date:

Why Are You Studying English?

Vocabulary

1. Improve basic skills:
| am learning to read,
write and do math.

2. Improve English skills:
| am learning to read,
write and speak English.

3. Get a job:
| am looking for a job.

4. Retain a job:
| need English to keep my
job.




5. Family goal:
| need to learn English

to help my children, my
grandchildren, my
parents, or other family

members.
5. U.S. Citizenship:
| am going to take my
test to become a U.S.
citizen.
PART |

Ask four people in class to tell you two reasons why they are studying
English. Write down their answers using the vocabulary.

Example:

You: Why are you studying English?
Natasha: | want to speak English. | want to help my grandchildren.

NAME: WHY IS HE/SHE STUDYING ENGLISH?

1)

2)




NAME: WHY IS HE/SHE STUDYING ENGLISH?

1)

2)

1)

2)

1)

2)

1)

2)

PART Il

In your group, write three ways that you can improve your English.
For example, “Come to English class every day.”

1.




Filling Out the TOPS-PRO Entry Record—Beginning-Low ESL

Name:
Date:

Filling Out the TOPS-PRO Entry Record

Read the paragraphs with your group. Bubble in the best answers.

1. Ana is studying English.
She wants to speak, read

and write in English. She
Is also looking for a job.

|2

Attainable Goal
Within Program Year

(Mark one in each column)

(1=Primary, 2=Secondary)

0 00000000000
0000000000000

Improve basic skills
Improve English skills
H.S. Diploma / GED
Get a job

Retain job

Enter college or training
Work-based project
Family goal

U.S. Citizenship
Military

Personal goal

None

Other




2. Juan is studying
English. He needs to
speak English at his job.
He also wants to speak,
read and write English
better.

“|a= Attainable Goal |
Within Program Year |

(Mark one in each column)

(1=Primary, 2=Secondary) A
Improve basic skills |
Improve English skills |
H.S. Diploma / GED
Get a job
Retain job
Enter college or training |
Work-based project
Family goal
U.S. Citizenship
Military
Personal goal
None
Other

0 00000000000

0000000000000

3. Soo is studying
English. She wants to
read in English with her
grandchildren. She also
wants to speak, read and
write in English better.

@l

Attainable Goal |
Within Program Year

(Mark one in each column)

2 (1=Primary, 2=Secondary) r
(| Improve basic skills
Improve English skills ]
H.S. Diploma / GED
Get a job

Retain job

Enter college or training |
Work-based project
Family goal

U.S. Citizenship
Military

Personal goal
None

Other

000000000000
000

~00000000







